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Introducing WizeHive 
Platform for Limited 
Submissions

This presentation will walk Mason 
faculty, students and staff through how 
to use the WizeHive platform for 
Limited Submission Opportunities 



Limited Submission 
Opportunities



What Are Limited Submission Opportunities?
Limited submission opportunities: Opportunities where the funding agency 
limits the number of applications an institution can submit
 
Managed by Research Development Services Office:

• Identify opportunities through SPIN SMART Alerts and weekly database searches
Evaluate opportunity to determine whether it is of broad interest or should be directed to 
specific departments

• Bi-weekly posting of new opportunities and listserv distribution through the 
Research Development listserv (contact Sheila Davis sdavis46@gmu.edu)

• Manage internal reviews and selection process when needed (e.g., develop scoring 
sheet, recruit reviewers, provide recommendations to VPR, etc.) and coordinate 
with Office of Sponsored Programs (OSP)

• Guidelines and Information: 
(https://resdev.gmu.edu/limited-submission-process/)
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Two Types of Limited Submission Opportunities

“First Come”
• Submission dates less than 8 weeks from notification of funding opportunity
• Insufficient time for internal application process and review
• The first PI or team to provide the necessary information noted in the posting 

will be approved to apply

“Internal Competition”
• Submission dates greater than 8 weeks from notification of funding opportunity
• Involves an internal application with confidential review process and approval



A Bit More About Internal Competitions
Standard Proposals

• Project title and a list of investigator(s)
• Project Summary (typically 2-3 pages) 
• PI Biosketch (NSF or NIH format)
• For large, complex proposals, names of team members at Mason and at partnering 

institutions
• If cost sharing (mandatory or voluntary) is involved, applicant must indicate the plan for 

how the cost share or match will be met

The instructions may vary slightly (included in announcements)
The Internal application deadlines will beposted with the announcement



One More Note

Internal competitions automatically revert to 
“First Come” when no applications are submitted 
by the internal application deadline. 



Changes to Process
• CURRENTLY: Limited submission opportunities are distributed through the Research Development listserv and 

posted bi-weekly at https://resdev.gmu.edu/limited-submission-process/ under Limited Submission Grant 
Programs Deadline
CHANGE: Limited submission opportunities will still be distributed bi-weekly through the listserv, but 

will now be posted on the WizeHive platform:  https://gmu-limited-
submissions.wizehive.app/organization/programs

• CURRENTLY: Submission for both Internal Application and First Come opportunities are submitted by emailing 
the information or documents to limited.gmu.edu
CHANGE: Both information for First Come opportunities and documents for Internal Applications will be 

uploaded to the WizeHive platform

• CURRENTLY: Mason’s Research Development Services office manages internal reviews and selection process 
(develop scoring sheet, recruit reviewers, provide recommendations to VPR) and coordinates with Office of 
Sponsored Programs (OSP)
NO CHANGE
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Using WizeHive



Why The Change?
• The current process requires multiple documents in various 

formats to be sent via email by both applicants and reviewers 
which is cumbersome and inefficient

• The process requires substantial manual input, including email 
exchanges, manual creation of review materials, reviewer 
documents, and review summaries, and manual data and 
assessment tracking

• No systematic process for tracking application or applicant data by 
year and over time



First Steps
• Limited submission opportunities will still be disseminated bi-weekly using the 

Research Development listserv
• The link for submitting Internal Competition documents OR First Come information will 

be noted at the bottom of each posting 



Accessing WizeHive
https://gmu-limited-submissions.wizehive.app/organization/programs
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First Time Users – Sign Up



Create an Account/Sign Up
• We have established a Single Sign 

On (SSO) between George Mason 
University and WizeHive

• JUST Click “Signup with George 
Mason SSO”

• Do NOT enter any information at 
the bottom UNLESS you do not 
want to use your Mason 
credentials



Mason’s Single Sign On (SSO) Process



First Time User Verification

• The VERY first time you access 
WizeHive and set up your 
account, you will be asked to 
provide a verification code into 
the system

• The code is sent to your 
gmu.edu email



Creating a Profile



Basic Profile Information 



Applying for Internal Competition Limited 
Submission Opportunities 



Submitting Internal Application Materials



Uploading Your Document to Application



Saving Internal Applications as DRAFT



Reviewing Your Applications List



Quick Refresher About “First Come” Opportunities

“First Come” opportunities are limited submissions opportunities that are 
posted with an application due date to the sponsor that is less than 8 
weeks away. 

“First Come” means the first PI team to submit a request for approval 
after the opportunity has been posted, will be  approved to move forward 
with the application to the sponsor.

First Come opportunities will also be posted on the WizeHive platform and 
the request for approval will be processed through the portal.



Submitting Approval Request for First Come 
Opportunities



Information Needed – First Come Request



Ready to Submit



Application Submitted



Questions?

Contact:

Rebekah Hersch
Associate Vice President Research and Innovation Initiatives
rhersch@gmu.edu

Sheila Davis
Project Manager, Internal Competitions, 
Research Development Services
sdavis46@gmu.edu
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